
 

          

      

                                                                                                                        
 

“STAFF TRAINING PROGRAM ON ADVANCED OFFICE 

MANAGEMENT PRACTICES AND SECRETARIAL AUDIT” 
 

Organized by: internal Quality assurance cell, berhampOre girls’ cOllege 

Date: 7th December, 2023                      Time: 2 pm - 4 pm. 
 

 

 

Resource Person: 

 
                     C.S Priyanka Rudra, Consultant Company Secretary, Kolkata. 

 

Participants:     Office Staff 
 

 

Program Schedule 

SL 
NO 

Program Time 

1 Time for assemblage at conference hall 
 

1:30 pm-2:00 pm 

2 Felicitation of Resource Person. 2:00 pm-2:10 pm 

3 Introductory speech of Principal, Berhampore Girls’ 
College 

2:10 pm-2:20 pm 

4 Deliberation of the resource person. 
 

2:20 pm -3:20 pm 

5 Interaction with the participants 3:20 pm-3:40 pm 

6 
Valedictory & end of the program. 

 
3:40 pm-4:00 pm 

 

      Program coordinators: 
1. Dr. Madhu Mitra, NAAC Coordinator, Berhampore Girls’ College 

2. Dr. Bhaskar Mahanayak, IQAC Coordinator, Berhampore Girls’ College 

 

Venue: Conference Hall of the college 
 


